
Sixth Form Conduct Agreement

General Behaviour
Sixth Form students are role models for our younger students and therefore the highest standards are expected.
· Students are expected to work hard in all lessons and create an environment conducive of learning.
· During non timetabled lesson time, students should remember that lessons are going on in other areas of school and be respectful of that. During this time, students should make the most of resources on offer and conduct independent study – essential for A-level.
· It is expected that students will fully immerse themselves in the wider life of the school and take part in the varied activities on offer to develop the necessary life skills for leaving full time education after completion of A-levels.
· Students are expected to dress appropriately, as per the dress code. Form staff will challenge this as necessary and make contact with parents if no improvement is observed. Students may be asked to return home to change if issues continued, which is a last case scenario.
· The use of mobiles phones is only permitted in Sixth Form only spaces such as the common room, form rooms and not in any space shared with students from the lower school, including in corridors. Students should recognise it is important to have some time in the day when they are not using their phone. Computers and laptops are available around school and students are encouraged to use these for work rather than their phone.
· As young adults, students are encouraged to express their opinion but must ensure this is appropriate, both verbally and via email. Staff will not accept rudeness and students will be challenged if conduct is not appropriate.
· Please see our whole school behaviour policy for behaviour that will not be tolerated and the associated consequences.









Attendance
West Kirby Sixth Form promotes academic excellence and research shows that students who have high levels of attendance achieve higher grades, this also includes being on time. We provide information about attendance and punctuality when asked to provide references for UCAS, apprenticeship and job applications. An exemplary record of both shows that a student is well-motivated, dedicated, organised, has good time management and takes their responsibilities seriously. 
A student becomes a ‘persistent absentee’ when attendance fails below 90% across the academic year. Absence at this level will be detrimental to a student’s educational prospects and will have additional consequences to missed lessons time
Expectations to prevent a student becoming a persistent absentee and consequences are as follows:
· Students are expected to attend all timetabled sessions, including skills for life and tutor group times. A-level courses are intensive and students cannot afford to miss valuable teaching and study time. 
· Students are allowed to leave site when they are free but must sign out and back in via the app when they return. This does not include incidents when the teacher is absent – in this case students must remain in school and complete the set work.
· Students should not take on paid work during the school day (8.50 am - 3.35pm). 
· Our curriculum includes days where students may have changes to their usual timetabled lessons and ‘free periods’; including assessments, enrichment days, interventions and educational visits that will require them to attend for the full school day. 
· In accordance with 16-19 funding guidance regulations, students can be withdrawn from their programmes of study if they do not return to learning after being absent for 4 weeks.
· In accordance with the EFSA funding guidance, students may lose their right to free examination entry if their attendance is unacceptable, or if it means they have not completed necessary work. 
· Poor attendance may result in students being unable to progress to the second year of study due to the volume of missed education.
· Students should follow the attendance policy and do not request absences for the reasons stated in the table on the following page where authorisation is not given.



Absences in special circumstances 
Absence should be limited to reasons such as real illness, unavoidable appointments or exceptional family circumstances e.g. bereavement, days of religious observation. We acknowledge that there may be other possible reasons (see below). In these circumstances, a request should be made using the normal leave of absence form submitted to the attendance officer. 
ALL absences (including those that are authorised), are missed learning and will have an impact on attendance, which is why it should be limited to those that are unavoidable.
	Absence
	Authorised?
	Procedure


	Driving lesson 
	No
	Book these for after school/at weekends or during specified enrichment block

	Theory test 
	No
	It should be possible to book these for after school, weekends or holidays.

	Practical driving test 
	Yes – morning or afternoon session ONLY
	Students should show evidence of the time of their test and request permission at least a week in advance.

	Job interview 
	No
	It should be possible to book these for after school or weekends.

	University open days and summer schools 
	At the discretion of the Head of Sixth Form 
	We encourage students to prepare for university life and consider these to be good preparation. It should be possible to book these for weekends or holidays.

	Volunteering 
	At the discretion of the Head of Sixth Form 
	This is authorised when arranged for non-contact times, or if a study period is rearranged with prior notice.

	Urgent medical appointment
	Yes 
	Student must complete the online medical form prior to leaving and attach evidence of the appointment.



Please see our attendance policy for details on how poor attendance is monitored and addressed.

Punctuality
Arriving on time at the start of the school day and for lessons is essential to ensure vital information is not missed.
· Students are expected to be in in form rooms at the start of registration (8.50am) and students who arrive after this time will be marked late. 
· Lateness is monitored and followed up by form staff and Sixth Form team as required.
· If lateness persists, parents will be contacted and further intervention will be put in place as required.
· Teaching staff will discuss lateness to lessons directly with the students and make arrangements to make this time up if necessary.




Please sign that you have read the Sixth Form conduct agreement fully and are supportive of the procedures in place.

Student Name:						Student Signature:

Parent Name:						Parent Signature:

Date:
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